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Professional Business Skills Course
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Venue Class Time | Class days Module Date
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24/03  31/03
Business Writing Skills 2
I s
. (8 lessons/=) March to May 14/04 21/04
Tue EX— SES
o Email Writing Skills - 28/04  05/05
o Report Writing Skills
12/05  19/05
02/06  09/06
Business Writing Skills 1
(8 lessons/=) 16/06  23/06
= n — June to July
Tue £/ AHELA
e Grammar Skills for Business Writing 7N 30/06 07/07
18:30-20:00 e Business Writing Skills
SCR 14/07  21/07
&
T 19/03  26/03
20:15-21:45 Business Speaking Skills 2
81 /=
_ (8 lessons/&) March to May 16/04  23/04
¢ Presentation Skills - 30/04 07/05
o Negotiation Skills
14/05  21/05
28/05  04/06
Business Speaking Skills 1
(8 lessons/&) 11/06  18/06
= May to July
¢ Interpersonal Communication Skills 25/06  09/07
o Effective Meeting Skills
16/07  23/07

Course levels 2/ Intermediate (B1) or above F&k (B1) =k Lk
Course fee B8 (24 hours /’\Ef): HK$5,760

English language centre address FEEHE bk

SCR &4&

British Council, 3 Supreme Court Road, Admiralty, Hong Kong
REXHE, BESELRIE 358




